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COMMENTS TO MANAGEMENT 
 

 We noted the following matter involving internal control and its operation that has led or could lead 
to the loss of revenues, assets, or otherwise compromise the Clerk’s fiscal accountability. 

Properly Bill Court Costs and Fines 

 For the third consecutive audit, the Clerk and his staff did not properly bill court costs and fines.  In 
12 of 44 cases tested, the auditor noted the following errors. 

 In six cases that ended between November 2010 and March 2011, the Clerk did not 
calculate and bill the defendants for state and local court costs totaling $4,140. 

 
 In one case, the Clerk did not properly bill the Commonwealth for the court appointed 

attorney fees, but billed the locality incorrectly, which paid $278.  The Clerk miscoded the 
court appointed attorney fees of $278 as local court-appointed attorney fees instead of state 
court-appointed attorney fees.  Further, the Clerk erroneously identified a fine of $350 as a 
local violation rather than a state violation and the Clerk should recover the funds from the 
locality and pay the Commonwealth. 

 
 In one case, the Clerk erroneously identified a fine of $500 as a local violation rather than a 

state violation. 
 
 In three cases, the Clerk did not bill the defendants for the state court-appointed attorney 

fees of $25, local court-appointed attorney fees of $12 and misdemeanor fee of $10. 
 
 In one case, the Clerk erroneously billed the defendant for the Internet Crimes against 

Children fee of $10 and the state court-appointed attorney fee of $5 and the local attorney 
fee of $5. 

 The Clerk and his staff should bill and collect court costs and fines in accordance with the Code of 
Virginia for those specific cases noted above.  The Clerk should have his staff review all similar court cases 
and make any necessary corrections to the case papers.  Further, the Clerk should work with his staff to 
determine the primary reasons why these errors continue. 
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