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Governing Body

Auditor of Public Accounts


Independent Auditor’s Report on Applying Agreed-Upon Procedures

	We have performed the procedures enumerated below, which were agreed to by the Auditor of Public Accounts and the NAME OF LOCALITY, solely to assist you in evaluating management’s assertion about whether the accompanying Comparative Report Transmittal Forms comply with the requirements of the Uniform Financial Reporting Manual for the year ended June 30, year, included in its representation letter dated [date].  The NAME OF LOCALITY is responsible for the Comparative Report Transmittal Forms.  This agreed-upon procedures engagement was performed in accordance with attestation standards established by the American Institute of Certified Public Accountants.  The sufficiency of these procedures is solely the responsibility of the specified parties of the report.  Consequently, we make no representations regarding the sufficiency of the procedures described below either for the purpose for which this report has been requested or for any other purpose.

A.	We reviewed the requirements for the completion of the forms as set forth in the Uniform Financial Reporting Manual (the Manual), and identified differences between the County/City/Town’s accounting policies and the requirements of the Manual.  We found that the forms comply with the requirements of the Manual.

B.	We reconciled the information contained on Form 050 to the County/City/Town’s Comprehensive Annual Financial Report and reviewed reconciling items for compliance with the requirements of the Manual.  We found no exceptions as a result of this comparison.

C.	We reviewed comments made by the Auditor of Public Accounts during the desk review of the County/City/Town’s forms submitted in the prior year, and tested the current year forms for incorporation of these comments.  We found that all prior year comments were properly resolved.

D.	We reviewed the Verify Report and found that it did not have any errors.  We also reviewed the Edit Report and found that all errors had been properly resolved or explained to the APA.

E.	We compared the current and prior year forms and investigated significant differences or changes.  We found that none of the differences or changes resulted from improper classifications or omissions from the forms.



As Needed

F.	We reviewed joint activity forms (Forms 110 and 310) prepared by other local governments, authorities or auditors for reasonableness.  We found no exceptions as a result of this procedure.

	-- or --

	We prepared the joint activity form (Form 110 or 310) for [SPECIFY NAME OF JOINT ACTIVITY] from the activity’s audited financial statements.  Those financial statements were audited by other auditors whose report has been furnished to us.  We found that the form we prepared complies with the requirements set forth in the Uniform Financial Reporting Manual; however, we make no representations about the accuracy of the financial information on that form.

	We were not engaged to, and did not, conduct an examination, the objective of which would be the expression of an opinion on management’s assertion.  Accordingly, we do not express such an opinion.  Had we performed additional procedures, other matters might have come to our attention that would have been reported to you.

	This report is intended solely for the use of the Auditor of Public Accounts and the NAME OF LOCALITY, and is not intended to be and should not be used by those who have not agreed to the procedures and taken responsibility for the sufficiency of the procedures for their purposes.  However, this report is a matter of public record and its distribution is not limited.

							Signature

							Date



__________________________
NOTE 1:	This sample report assumes that either the auditor identified no matters during the review of the transmittal forms that caused him/her to believe that the forms should be adjusted, or that all such adjustments have been made.  In instances where the auditor believes, based on the review that the forms should be adjusted to conform to the requirements of the UFRM, and such adjustments have not been made to the forms submitted, the auditor should include his findings after the related audit procedure.  For example, the auditor might modify his report as follows:

	A.	We reviewed the requirements for the completion of the forms as set forth in the Uniform Financial Reporting Manual (the Manual), and identified differences between the County/City/Town’s accounting policies and the requirements of the Manual.  We found that the forms comply with the requirements of the Manual EXCEPT FOR [DESCRIBE PROBLEM OR NONCOMPLIANCE]. 

NOTE 2:	Page 4-13Section 4.4 (page 4-12) of the Uniform Financial Reporting Manual states that the government responsible for maintaining the accounting records for the joint operation is responsible for preparing the Form 110 and mailing it to all participating governments.  As a result, Procedure F only applies when you are auditing a locality that does not keep the accounting records for the joint activity. 
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