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Sample Letter to Communicate Results
Sheriff’s Internal Controls
Required by November 30 each year




[bookmark: _GoBack]Auditor of Public Accounts
P.O. Box 1295
Richmond, VA  23218


We have audited the financial statements of the NAME OF LOCALITY, for the year ended June 30, 2016, and such audit included the procedures required by Chapter 3 665 of the 20154 Acts of Assembly.  

We identified the following sources of funds of the Sheriff’s office:

[Add detailed list of revenue sources]

Our audit found the Sheriff of NAME OF LOCALITY has a system of internal controls for the funds listed that

Either 
· is adequate for complying with the Virginia Sheriffs Accounting Manual and the Code of Virginia, Sections 15.2-1609 through 15.2-1625.

Or 
· describe aspects of the Sheriff’s system of internal controls that could result in noncompliance with the Virginia Sheriffs Accounting Manual and the Code of Virginia, Sections 15.2-1609 through 15.2-1625.

We are sending this letter in accordance with the Auditor of Public Accounts’ Specifications for Audits of Counties, Cities, and Towns, Section 2-8, Sheriff’s Internal Controls.  

							Signature

							Date


cc:	Sheriff
	Local Governing Body

