	CITY / COUNTY OF __________________________________, VA.	
	TURNOVER OF CLERK OF THE CIRCUIT COURT	
	AS OF [TURNOVER DATE]
[bookmark: _GoBack]

SCHEDULE OF UNUSED MANUAL RECEIPTS AND UNUSED CHECKS

This is to certify that to the best of my knowledge and belief, the foregoing list is a true and correct statement of all unused receipt books and unused checks on hand at the close of business on _______________ and the said receipt books and checks are now turned over to the incoming Clerk of the Circuit Court. The incoming clerk respectively acknowledges the receipt of the said unused receipt books and checks.



	UNUSED MANUAL RECEIPTS

	TYPE OF RECEIPT /BOOK /#
	BEGINNING #
	ENDING #

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	CHECKING ACCOUNT #
	UNUSED CHECKS ON HAND

	
	
	

	
	
	

	
	
	




SCHEDULE OF CASH AND CASH ITEMS ON HAND

This is to certify that to the best of my knowledge and belief, the following list is a true and correct statement of cash and cash items on hand at the close of business on ___________________and the said cash and cash items in the amount of $________________ is now turned over to incoming Clerk of the Circuit Court, who acknowledges receipt of such.




	Description of Funds:
	

	Daily Deposit
	

	Change Fund
	

	Stamps
	

	Garnishments
	

	Credit Card Receipts
	

	Other Un-deposited/Unrecorded Funds
 
	

	
	

	Total:
	











SCHEDULE OF CASH ON DEPOSIT

This is to certify that to the best of my knowledge and belief, the foregoing list is a true and correct statement of all cash in banks at the close of business on __________________ and the amount of $__________________ is now turned over to the incoming Clerk of the Circuit Court. The incoming clerk respectively acknowledges the receipt of the cash in banks as listed.


Balances on deposit may be held as demand deposits, invested money markets or Certificates of Deposit.  Balances on deposit in banks at close of business on ___________________, and outstanding checks (if any) drawn there against are as follows:

	Bank Name/Account Type 
	Balance per Bank
	Outstanding Checks 
	Additional Items
	Balance per Ledger
	Note

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Totals:
	
	
	
	
	








STATEMENT OF ASSETS AND LIABILITIES


	ASSETS
	

	
	

	Cash and Cash Equivalents
	

	Unreimbursed Clerk’s Expenses
	

	
	

	Total
	

	
	

	LIABILITIES
	

	
	

	Due to the Commonwealth of Virginia
	

	Due to the «County_or_City» of «Locality»
	

	Collections for others
	

	Depository bonds
	

	Moneys under control of the court
	

	Condemnation Funds
	

	Unspecified receipts
	

	
	

	Total
	








SCHEDULE OF ACCOUNTS RECEIVABLE


This is to certify that to the best of my knowledge and belief, the foregoing list is a true and correct statement of all accounts receivable at the close of business on ________________, and the said accounts receivable in the amount of $___________________ are now turned over to the incoming clerk of the circuit court.



	ACCOUNTS RECEIVABLE

	FMS Accounts Receivable  (Account 601/975)
	

	other
	

	
	

	
	

	Total
	



SIGNED AND WITNESSED:


OUTGOING CLERK 	________________________________________ DATE _________________


INCOMING CLERK ________________________________________ DATE _________________ 



WITNESS:

AUDITOR _________________________
DATE ____________________________





