VFA  VA FICAS: Downloading Your Agency’s LCA Tool



How to Download the latest LCA Tool for your agency:

VFA is publishing agency-specific editions of the LCA Tool, and making them available using a web-based FTP site called Xdrive.  Here is how to download the latest LCA Tool for your agency:

1. Open the VA FICAS site at http://vaficas.vfafacility.com.

2. Click “Enter” and then enter your FICAS user name and password in the appropriate boxes, and click OK. You will then come to the VAFICAS Home page.

3. In the LINKS section at the top, click “2. Download LCA Tool here” link.  This will open a new page in your browser and bring you to the Xdrive Log In page.
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A new window should open with the Xdrive log in page.  If it does not open click the LOG IN (green button) at the top of the screen.
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To log in to the Xdrive, please follow these steps:
1. If the Member Login section is not available (on the right) click on Log In at the very top of the window next to "Already a member?".

0. This will bring you to the Member Login page for Xdrive users.  Enter the Login Name and password in the login boxes on the right hand side of the page.  All VA users have the same log in name and password:

Use Login Name:
lcatool
Password:

ficas
Please remember that your password is case sensitive.

3. Choose whether you want to connect using a "faster" or "secure" connection underneath the password box.

· Selecting a secure connection will provide extra protection for your most important data by using an encrypted connection to our servers.

· Select a faster connection when you are less concerned about security than you are about upload and download speeds.  (“Faster” connection should be fine.)

4. Click the LOGIN button to continue.


5. The Xdrive Start Page will appear.  Continue into the FICAS account by clicking the LAUNCH XDRIVE button located at the top right corner of the page.
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6. This is the FICAS Xdrive account page.  Click on the “VA FICAS LCA Tools” folder from the list on the left.
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7. The contents of the folder should appear in the main window.  Select the file name you need by checking its check box to the left.  Then click the “Download” button on the top of the page to download the file to your computer.  When you click “Save” be sure you designate the file location.
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8. Once the download is complete, be sure to “Log out” of Xdrive. (Button on upper right of page.)
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9. Once you have logged out, you can open the file you just downloaded by doubleclicking its icon.  LCA Tools workbooks should open in MS Excel.
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