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The Auditor of Public Accounts provides annual training on the Comparative Report Transmittal Preparation.  Participants can learn how to prepare comparative report transmittal forms in conformance with the Auditor of Public Accounts Uniform Financial Reporting Manual (UFRM) requirements.  

The training includes the preparation of transmittal forms by working through a case study, and we have included all the files needed to complete the training on the APA website.  You should download the following files from the APA website (Comparative Report Transmittal Preparation Training) to complete the training.  

1. 2016 Case Study for Web
1. 2016 Blank Transmit to complete for Training
1. 2016 Step-by-Step Solution for Web
1. 2016 Final Completed Duwright Solution
1. 2016 Transmittal Training Presentation slides

The “2016 Case Study for Web.doc” includes step-by-step instructions for preparing transmittal forms for the fictitious County of Duwright.  You will enter the amounts for the case study in the “2016 Blank Transmit to complete for Training.xls” file.  The forms in this file have some amounts already entered to assist with the final preparation for example purposes. Within each part of the case study, there is a blue highlighted note that directs you to see the solution for those applicable steps and transmittal form at the file: “2016 Step-by-step Solution for Web.xls,” which includes a separate tab for each part’s solution.  

When you have completed the case study, you can compare your final transmittal files to the “2016 Final Completed Duwright Solution.xls”.  

You can also review the “2016 Transmittal Training Presentation slides” PDF file for additional information.

Please contact Rachel Reamy, Audit Manager, at rachel.reamy@apa.virginia.gov for any questions or comments as you work through the online training case study.  


