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 (A Case Study for Comparative Report Transmittals)


Background Information:

County of Duwright, Virginia  
· Rural Community in central Virginia
· Population 35,000

Annual Reports Current Status
· Comprehensive Annual Financial Report (CAFR) is complete
· APA Comparative Report Transmittal Forms – partially complete

Newly Promoted Finance Director (You)
· Must complete the transmittal forms in sufficient time for the auditor to review and issue their report.
· Completed transmittal file must be submitted to the APA by November 30


Case Study- You will prepare the transmittal forms for the County of Duwright through a multi-part case study.  

Reminders: 
1. Read through the file “2015 Instructions Document” before beginning the case study.
2. You should use the Excel file: “2015 Blank Transmit to complete for Training” when completing the case study along with information in this file. 
3. Throughout this file, the notation of SEE SOLUTION refers to the applicable transmittal tabs in the Excel file “2015 Step-by-step Solution for Web.” 
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County of Duwright
Comparative Report Transmittal Forms
STARTING FORM 50

This is Part 1 of a case study illustrating the preparation of the Comparative Report Transmittal Forms.  As the case continues additional parts will be added. Column totals and linked numbers are shaded on the Transmittal Forms since they are automatically calculated by Excel.  

INSTRUCTIONS:  Portions of the County’s Fund Statements are on the next three pages.  You will obtain amounts from the fund statements and post them on Form 050, as described below.

NOTE:  The transmit file automatically links transfers to Form 050.  Exclude transfers when posting revenues and expenditures in steps 1-6. 

1)	Governmental Funds – Using the Statement of Revenues and Expenditures, enter total revenues and other financing sources to the “Per Financial Statements” column on Form 050 Page 1 (Revenue).  

2)	Enterprise and Internal Service Funds -- Using the Statement of Revenues and Expenses, post operating and non-operating revenues and capital contributions to the “Per Financial Statements” column on Form 050 Page 1 (Revenue).

3)	Component Unit School Board - Using the combining Statement of Revenues and Expenditures for the discretely presented School Board, post total revenues and other financing sources to the “Per Financial Statements” column on Form 050 Page 1 (Revenue).  

4)	Governmental Funds - Using the Statement of Revenues and Expenditures, post expenditures and other financing uses to the “Per Financial Statements” column on Form 050 Page 2 (Expenditures).

5)	Enterprise and Internal Service Funds - Using the Statement of Revenues and Expenses, post operating and non-operating expenses to the “Per Financial Statements” column on Form 050 Page 2 (Expenditures).

6)	Component Unit School Board - Using the combining Statement of Revenues and Expenditures for the discretely presented School Board, post expenditures and other financing uses to the “Per Financial Statements” column on Form 050 Page 2 (Expenditures).

SEE SOLUTION (50 Part 1A Fin’l Stmt)

7)	Spread totals to the appropriate columns as follows:

	General Government O&M Column:	|	General Gvt Capital Projects:
	General Fund	|	School Board, Capital Projects Fund
	Special Revenue Fund	|
	School Board, Operating and Cafeteria	|	Enterprise Activities Column:
	Internal Service Funds	|	Enterprise Funds
SEE SOLUTION (50 Part 1A Spread)

8)	NOTE: This case study does not involve any fiduciary funds, such as cemetery trusts, funds held as an agent for others, and pension trust funds.  These funds should be excluded from comparative reporting by entering them in the “Not Applicable” column.
	CASE STUDY - PART 1  (FORM 050)
	CASE STUDY - PART 1A (FORM 050)


	COUNTY OF DUWRIGHT
	
	
	
	
	
	

	STATEMENT OF REVENUES, EXPENDITURES AND CHANGES IN FUND BALANCES
	
	

	GOVERNMENTAL FUNDS
	
	
	
	
	
	

	For the Year Ended June 30, 2015
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	Total

	
	
	
	
	Special
	
	Governmental

	 
	 
	General
	 
	Revenue
	 
	Funds

	Revenues
	
	
	
	
	
	

	  General property taxes
	
	$     6,450,000 
	
	$           0 
	
	$   6,450,000 

	  Other local taxes
	
	3,000,000 
	
	0 
	
	3,000,000 

	  Licenses, permits and fines
	
	210,000 
	
	0 
	
	210,000 

	  Intergovernmental revenues
	
	4,038,000 
	
	500,000 
	
	4,538,000 

	  Interest
	
	140,000 
	
	0 
	
	140,000 

	  Charges for Services
	
	19,000 
	
	0 
	
	19,000 

	  Miscellaneous
	
	210,000 
	
	0 
	
	210,000 

	  Recovered Costs
	
	85,000 
	
	
	
	85,000 

	        Total revenues
	
	14,152,000 
	 
	500,000 
	 
	14,652,000 

	
	
	 
	
	
	
	

	Expenditures
	
	
	
	
	
	

	  Current:
	
	
	
	
	
	

	     General government administration
	
	1,578,000 
	
	
	
	1,578,000 

	     Judicial administration
	
	425,000 
	
	
	
	425,000 

	     Public safety
	
	1,829,000 
	
	
	
	1,829,000 

	     Public works
	
	890,000 
	
	
	
	890,000 

	     Health and welfare
	
	1,450,000 
	
	500,000 
	
	1,950,000 

	     Education - public school system
	
	9,100,000 
	
	
	
	9,100,000 

	     Parks, recreation and cultural
	
	55,000 
	
	
	
	55,000 

	     Community development
	
	500,000 
	
	
	
	500,000 

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	  Debt service:
	
	
	
	
	
	

	      Principal payments
	
	850,000 
	
	
	
	850,000 

	      Interest and fiscal charges
	
	150,000 
	
	
	
	150,000 

	        Total expenditures
	
	16,827,000 
	 
	500,000 
	 
	17,327,000 

	        Excess (deficiency) of revenues 
	
	
	
	
	
	

	         over expenditures
	
	(2,675,000)
	 
	0 
	 
	(2,675,000)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	 
	
	
	
	

	Other financing sources (uses):
	
	
	
	
	
	

	  Proceeds from State Literary Fund Loans
	
	2,000,000 
	
	0 
	
	2,000,000 

	  Proceeds from capital leases 
	
	420,000 
	
	0 
	
	420,000 

	  Transfers out to enterprise funds
	
	(175,000)
	
	0 
	
	(175,000)

	        Total other financing sources (uses)
	
	2,245,000 
	 
	0 
	 
	2,245,000 

	
	
	 
	
	
	
	

	       Net change in fund balance
	
	(430,000)
	
	0 
	
	(430,000)

	
	
	
	
	
	
	

	Fund balance at beginning of year
	
	3,500,000 
	
	0 
	
	3,500,000 

	
	
	
	
	
	
	

	Fund balance at end of year
	
	$   3,070,000 
	
	$           0 
	
	$    3,070,000 

	
	
	 
	
	
	
	

	
	
	
	
	
	
	





	COUNTY OF DUWRIGHT 
	
	
	
	
	
	
	
	

	 PROPRIETARY FUNDS 
	
	
	
	
	
	
	
	

	 STATEMENT OF REVENUES, EXPENSES AND CHANGES IN FUND NET ASSETS 
	

	 For the Year Ended June 30, 2015 
	 
	 
	 
	 
	 
	 
	
	 

	   
	
	
	
	
	
	
	
	 Governmental  

	
	
	
	
	
	
	
	
	 Activities - 

	
	
	Business-type Activities - Enterprise Funds
	
	Internal

	
	
	 Water 
	
	
	
	
	
	 Service Fund 

	
	
	 and Sewer 
	 
	 Landfill 
	 
	 Totals 
	
	 Print Shop 

	   
	
	   
	
	
	
	   
	
	   

	 Operating revenues: 
	
	
	
	
	
	
	
	

	   Charges for Services 
	
	      1,450,000 
	 
	  850,000 
	 
	    2,300,000 
	
	             210,000 

	
	
	   
	
	
	
	
	
	

	 Operating expenses: 
	
	
	
	
	
	
	
	

	   Personal services 
	
	                 -   
	
	 200,000 
	
	      200,000 
	
	             100,000 

	   Fringe benefits 
	
	                 -   
	
	   45,000 
	
	        45,000 
	
	               25,000 

	   Contractual services 
	
	                 -   
	
	 120,000 
	
	      120,000 
	
	                      -   

	   Other charges 
	
	        950,000 
	
	 480,000 
	
	    1,430,000 
	
	               75,000 

	   Depreciation 
	
	        150,000 
	 
	 250,000 
	 
	      400,000 
	
	                      -   

	
	
	   
	
	
	
	
	
	

	           Total operating expenses 
	
	      1,100,000 
	 
	    1,095,000 
	 
	    2,195,000 
	
	             200,000 

	
	
	   
	
	
	
	
	
	

	           Operating income (loss) 
	
	        350,000 
	 
	 (245,000)
	 
	      105,000 
	
	               10,000 

	
	
	   
	
	
	
	
	
	

	 Nonoperating revenues (expenses): 
	
	
	
	
	
	
	
	

	   Income on investments 
	
	          50,000 
	
	               -   
	
	        50,000 
	
	                      -   

	   Interest expense 
	
	         (50,000)
	
	               -   
	
	       (50,000)
	
	                      -   

	   State operating grant  
	
	                 -   
	
	   150,000 
	
	      150,000 
	
	                      -   

	   Operating contribution from Town of Littleburg 
	
	          25,000 
	 
	               -   
	 
	        25,000 
	
	                      -   

	
	
	
	
	
	
	
	
	

	           Total nonoperating revenues (expenses) 
	
	          25,000 
	 
	   150,000 
	 
	      175,000 
	
	                      -   

	
	
	   
	
	
	
	
	
	

	           Income before contributions & transfers  
	
	        375,000 
	 
	   (95,000)
	 
	      280,000 
	
	               10,000 

	
	
	
	
	
	
	
	
	

	   Capital contributions - tap fees 
	
	            4,200 
	
	               -   
	
	          4,200 
	
	                      -   

	   Transfers in  
	
	        175,000 
	
	   300,000 
	
	      475,000 
	
	                      -   

	   Transfers out 
	
	       (300,000)
	 
	               -   
	 
	     (300,000)
	
	                      -   

	
	
	
	
	
	
	
	
	

	           Net income 
	
	        254,200 
	
	  205,000 
	
	      459,200 
	
	               10,000 

	
	
	
	
	
	
	
	
	

	 Net Assets at beginning of year 
	
	        480,000 
	 
	   20,000 
	 
	      500,000 
	
	               30,000 

	
	
	   
	
	
	
	
	
	

	 Net Assets at end of year 
	  
	  $    734,200 
	  
	 $  225,000 
	 $ 
	$    959,200 
	
	      $       40,000 






	COUNTY OF DUWRIGHT 
	
	
	
	
	
	
	
	

	 COMBINING STATEMENT OF REVENUES, EXPENDITURES AND CHANGES IN FUND BALANCES 
	

	 DISCRETELY PRESENTED COMPONENT UNIT - SCHOOL BOARD 
	
	

	 For the Year Ended June 30, 2015 
	 
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	 School 
	
	

	
	
	 School 
	
	 School  
	
	 Capital 
	
	

	
	
	 Operating 
	
	 Cafeteria 
	
	 Projects 
	
	

	 
	 
	 Fund 
	 
	 Fund 
	 
	 Fund 
	 
	 Totals 

	   
	
	
	
	
	
	
	
	

	 Revenues 
	
	
	
	
	
	
	
	

	   Charges for services 
	
	 $          98,000 
	
	 $      535,000 
	
	 $                -   
	
	 $         633,000 

	   Intergovernmental: 
	
	
	
	
	
	
	
	

	      Appropriation from primary government 
	
	        6,500,000 
	
	                 -   
	
	        2,600,000 
	
	         9,100,000 

	      Revenue from the Commonwealth 
	
	        9,750,000 
	
	           38,000 
	
	                   -   
	
	         9,788,000 

	      Revenue from the Federal Government 
	
	           775,000 
	
	         255,000 
	
	                   -   
	
	         1,030,000 

	   Miscellaneous revenue 
	
	            17,000 
	
	                 -   
	
	                   -   
	
	              17,000 

	           Total revenues 
	
	      17,140,000 
	 
	         828,000 
	 
	        2,600,000 
	 
	       20,568,000 

	
	
	
	
	
	
	
	
	

	 Expenditures 
	
	
	
	
	
	
	
	

	   Current: 
	
	
	
	
	
	
	
	

	      Education: 
	
	
	
	
	
	
	
	

	        Instruction 
	
	      12,500,000 
	
	                 -   
	
	                   -   
	
	       12,500,000 

	        Administration, attendance, and health 
	
	           655,000 
	
	                 -   
	
	                   -   
	
	            655,000 

	        Transportation 
	
	        1,250,000 
	
	                 -   
	
	                   -   
	
	         1,250,000 

	        Facilities operations 
	
	        1,850,000 
	
	                 -   
	
	                   -   
	
	         1,850,000 

	        School food services 
	
	                   -   
	
	         751,000 
	
	                   -   
	
	            751,000 

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	   Capital projects 
	
	                   -   
	
	                 -   
	
	        1,500,000 
	
	         1,500,000 

	           Total expenditures 
	
	      16,255,000 
	 
	         751,000 
	 
	        1,500,000 
	 
	       18,506,000 

	
	
	
	
	
	
	
	
	

	           Net change in fund balance 
	
	           885,000 
	
	           77,000 
	
	        1,100,000 
	
	         2,062,000 

	
	
	
	
	
	
	
	
	

	 Fund balances at beginning of year 
	
	           200,000 
	
	                 -   
	
	                   -   
	
	            200,000 

	
	
	
	
	
	
	
	
	

	 Fund balances at end of year 
	
	 $     1,085,000 
	 
	 $        77,000 
	 
	 $     1,100,000 
	 
	 $      2,262,000 

	
	
	
	
	
	
	
	
	





County of Duwright
Comparative Report Transmittal Forms
ADJUSTMENTS TO FORM 50


With the implementation of GASB 34, governments are required to report transfers between a primary government and its discretely presented component units as if they were external transactions—that is, as revenues and expenses (GASB 34 ¶61) in their financial statements.  The Comparative Report transmittal forms reflect the government as a whole.  The activity in the component units is reported as a function of the local government.  Therefore, the flow of resources between the local government and their School Board or other component units will be reported as a transfer, not as revenue and expense.

INSTRUCTIONS:

NOTE:  The “Per Financial Statements” column on Form 050 should reflect the actual revenues and expenses per the County’s Statement of Revenues and Expenditures.  (Performed in Part 1A)

1) Post an adjustment to FORM 050 – Revenues to remove the effect of the transfer into the School Board.  Per the School Board’s Combining Statement of Revenues and Expenditures (see page 6), the appropriation from the county was reported in the School’s Operating Fund and Capital Projects Fund.  The adjustment should decrease revenues in the General Government and Capital Projects’ Columns.

Appropriation from primary government:
· to School Operating Fund	$6,500,000
· to School Capital Projects Fund	  2,600,000

	Total	$9,100,000

2) Post an adjustment to FORM 050 – Expenditures to remove the effect of the transfer out of the County.  The adjustment should decrease expenditures in the General Government Column.

SEE SOLUTION (50 Part 1B)



	CASE STUDY - PART 1B (FORM 050)



County of Duwright
Comparative Report Transmittal Forms
FORM 100


Form 100 presents detailed data about the general government operations.  It does not include general government capital projects (reported on Form 300), general government debt service (reported on Form 400), or enterprise activity (reported on Form 600). 

Form 100 presents expenditures within each functional activity.  It also presents revenue sources specifically applicable to, or generated from, the activities reported on Form 100.  These sources include state and federal categorical aid and charges for services.  It does not include non-categorical aid (reported on Form 700), local revenues (reported on Form 200), or non-revenue receipts (reported on Form 700).


PART A - GENERAL GOVERNMENT EXPENDITURES

INSTRUCTIONS:

1)	Using the information on the following pages, post expenditures for general government operations and maintenance to the appropriate line and column on FORM 100.   The accounting records include expenditures object class detail, but you will only report the total expenditure amounts on the Form 100

Note: Refer to “2015 Final Completed Duwright Solution.xls” for completed Form 100 solution.

	Skip shaded lines.  This information will be used later in the Case Study.



	EXPENDITURES
	
	
	
	
	
	PART 2A    

	
	
	
	
	
	
	
	
	

	The following information is summarized from the County's audited financial records.
	
	

	
	
	
	
	
	
	
	
	

	GENERAL FUND
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	General Government Administration:
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Board of Supervisors (Legislative - Line 1.10):
	
	
	
	

	
	Personal Services
	
	
	$             5,000 
	
	** Do not post amounts 

	
	Fringe Benefits
	
	
	               1,000 
	
	from gray shaded areas to

	
	Contractual Services
	
	
	             85,000 
	
	Form 100. Information

	
	Internal Service Billings
	
	
	             42,000 
	
	is already posted on form

	
	Other Charges
	
	
	             11,000 
	
	or will be used later in 

	
	
	
	
	
	
	
	the case study.

	
	Total - Board of Supervisors
	
	           144,000 
	
	
	

	
	
	
	
	
	
	
	
	

	Commissioner of Revenue (Line 1.21):
	
	
	
	
	

	
	Personal Services
	
	
	           135,000 
	
	
	

	
	Fringe Benefits
	
	
	             30,000 
	
	
	

	
	Contractual Services
	
	
	               2,500 
	
	
	

	
	Capital Outlays/Depreciation
	
	               4,500 
	
	
	

	
	
	
	
	
	
	
	
	

	
	Total - Commissioner of Revenue
	
	           172,000 
	
	
	

	
	
	
	
	
	
	
	
	

	Treasurer (Line 1.22):
	
	
	
	
	
	

	
	Personal Services
	
	
	           120,000 
	
	
	

	
	Fringe Benefits
	
	
	             25,000 
	
	
	

	
	Contractual Services
	
	
	               3,000 
	
	
	

	
	Other Charges
	
	
	               5,000 
	
	
	

	
	Capital Outlays/Depreciation
	
	               7,000 
	
	
	

	
	
	
	
	
	
	
	
	

	
	Total - Treasurer
	
	
	           160,000 
	
	
	

	
	
	
	
	
	
	
	
	

	Data Processing Department (Line 1.23):
	
	
	
	
	

	
	Personal Services
	
	
	             95,000 
	
	
	

	
	Fringe Benefits
	
	
	             15,000 
	
	
	

	
	Contractual Services
	
	
	             10,000 
	
	
	

	
	Other Charges
	
	
	             10,000 
	
	
	

	
	Capital Outlays/Depreciation
	
	           320,000 
	
	
	

	
	Rentals and Leases
	
	
	             50,000 
	
	
	

	
	
	
	
	
	
	
	
	

	
	Total - Data Processing
	
	
	           500,000 
	
	
	

	
	
	
	
	
	
	
	
	

	Finance Department (Other General & Financial Administration - Line 1.28):
	
	
	

	
	Personal Services
	
	
	           236,000 
	
	
	

	
	Fringe Benefits
	
	
	             55,000 
	
	
	

	
	Contractual Services
	
	
	               5,000 
	
	
	

	
	Internal Service Billings
	
	
	           105,000 
	
	
	

	
	Other Charges
	
	
	             52,000 
	
	
	

	
	Capital Outlays/Depreciation
	
	             15,000 
	
	
	

	
	
	
	
	
	
	
	
	

	
	Total - Finance Department
	
	           468,000 
	
	
	

	
	
	
	
	
	
	
	
	




	
	
	
	
	
	
	
	
	

	Personnel Department (Administration - Line 1.28):
	
	

	
	Personal Services
	
	
	             78,000 
	
	
	

	
	Fringe Benefits
	
	
	             15,000 
	
	
	

	
	Capital Outlays/Depreciation
	
	             10,000 
	
	
	

	
	
	
	
	
	
	
	
	

	
	Total - Personnel Department
	
	           103,000 
	
	
	

	
	
	
	
	
	
	
	
	

	Board of Elections (Line 1.30):
	
	
	
	
	

	
	Personal Services
	
	
	             25,000 
	
	
	

	
	Fringe Benefits
	
	
	               6,000 
	
	
	

	
	
	
	
	
	
	
	
	

	
	Total - Board of Elections
	
	             31,000 
	
	
	

	
	
	
	
	
	
	
	
	

	Total General Government Administration
	
	        1,578,000 
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Judicial Administration:
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Clerk of the Circuit Court (Line 2.11):
	
	
	
	
	

	
	Personal Services
	
	
	           100,000 
	
	** Do not post amounts 

	
	Fringe Benefits
	
	
	             24,000 
	
	from gray shaded areas to

	
	Internal Service Billings
	
	
	             42,000 
	
	Form 100. Information

	
	
	
	
	
	
	
	is already posted on form

	
	Total - Clerk of the Circuit Court
	
	           166,000 
	
	or will be used later in 

	
	
	
	
	
	
	
	the case study.

	Other Courts (Line 2.13):
	
	
	
	
	
	

	
	Personal Services
	
	
	             25,000 
	
	
	

	
	Fringe Benefits
	
	
	               9,000 
	
	
	

	
	
	
	
	
	
	
	
	

	
	Total - Other Courts
	
	
	             34,000 
	
	
	

	
	
	
	
	
	
	
	
	

	Commonwealth's Attorney (Line 2.20):
	
	
	
	
	

	
	Personal Services
	
	
	           160,000 
	
	
	

	
	Fringe Benefits
	
	
	             40,000 
	
	
	

	
	Contractual Services
	
	
	             15,000 
	
	
	

	
	Other Charges
	
	
	             10,000 
	
	
	

	
	
	
	
	
	
	
	
	

	
	Total - Commonwealth's Attorney
	
	           225,000 
	
	
	

	
	
	
	
	
	
	
	
	

	Total Judicial Administration
	
	
	           425,000 
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	




	
	
	
	
	
	
	
	
	

	Public Safety:
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Sheriff:
	 
	 
	 
	 
	
	** Do not post amounts 

	 
	Personal Services
	 
	 
	        1,000,000 
	
	from gray shaded areas to

	 
	Fringe Benefits
	 
	 
	           200,000 
	
	Form 100. Information

	 
	Contractual Services
	 
	 
	           100,000 
	
	is already posted on form

	 
	Other Charges
	 
	 
	           100,000 
	
	or will be used later in 

	 
	New Police Cars (Law Enforcement)
	 
	           100,000 
	
	the case study.

	 
	 
	 
	 
	 
	 
	
	
	

	 
	Total - Sheriff
	 
	 
	        1,500,000 
	
	
	

	
	
	
	
	
	
	
	
	

	Fire and Rescue Services (Line 3.20):
	
	
	
	
	

	
	Internal Service Billings
	
	
	             21,000 
	
	
	

	
	Contributions to Rescue Squads (Other Charges)
	
	           150,000 
	
	
	

	
	
	
	
	
	
	
	
	

	
	Total - Fire and Rescue Services
	
	           171,000 
	
	
	

	
	
	
	
	
	
	
	
	

	Inspections (Line 3.40):
	
	
	
	
	
	

	
	Other Charges
	
	
	           108,000 
	
	
	

	
	
	
	
	
	
	
	
	

	Game Warden (Other Protection - Line 3.50):
	
	
	

	
	Other Charges
	
	
	             50,000 
	
	
	

	
	
	
	
	
	
	
	
	

	Total Public Safety
	
	
	        1,829,000 
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 Public Works:
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Maintenance of Highways, Streets & Roads:
	 
	 
	
	
	

	 
	Contractual Services
	 
	 
	           690,000 
	
	
	

	 
	 
	 
	 
	 
	 
	
	
	

	Maintenance Buildings and Grounds:
	 
	 
	
	
	

	 
	Contractual Services
	 
	 
	           200,000 
	
	
	

	 
	 
	 
	 
	 
	 
	
	
	

	Total Public Works
	 
	 
	           890,000 
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	




	Health and Welfare:
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Health (Line 5.10):
	
	
	
	
	
	

	
	Other Charges
	
	
	           300,000 
	
	
	

	
	
	
	
	
	
	
	
	

	Mental Health and Mental Retardation (Line 5.20):
	
	
	

	
	Contribution to Regional CSB (Other Charges)
	
	           500,000 
	
	** Do not post amounts 

	
	
	
	
	
	
	
	from gray shaded areas to

	Welfare and Social Services (Line 5.32):
	
	
	
	Form 100. Information

	
	Personal Services
	
	
	           400,000 
	
	is already posted on form

	
	Fringe Benefits
	
	
	           100,000 
	
	or will be used later in 

	
	Contractual Services
	
	
	             50,000 
	
	the case study.

	
	Other Charges
	
	
	           100,000 
	
	
	

	
	
	
	
	
	
	
	
	

	
	Total - Welfare and Social Services
	
	           650,000 
	
	
	

	
	
	
	
	
	
	
	
	

	Total Health and Welfare
	
	
	        1,450,000 
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Parks, Recreation and Cultural:
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Library (Line 6.30):
	
	
	
	
	
	

	
	Other Charges
	
	
	             55,000 
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Community Development:
	 
	 
	 
	
	
	

	 
	 
	 
	 
	 
	 
	
	
	

	 
	Contribution to Regional Airport to Finance
	 
	 
	
	
	

	 
	    Operations (Other Charges)
	 
	           100,000 
	
	
	

	 
	CDBG Housing Rehabilitation Projects
	 
	           400,000 
	
	
	

	 
	 
	 
	 
	 
	 
	
	
	

	 
	Total - Community Development
	 
	           500,000 
	
	
	

	 
	 
	 
	 
	 
	 
	
	
	

	Debt Service
	 
	 
	 
	           350,000 
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	TOTAL - GENERAL FUND EXPENDITURES
	
	  $     7,077,000 
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	SPECIAL REVENUE FUND:
	
	
	
	
	
	

	 COMPREHENSIVE YOUTH SERVICES ACT FUND
	
	

	
	
	
	
	
	
	
	
	

	At-Risk Youth Programs (Welfare - Line 5.32):
	
	
	

	
	Contractual Services
	
	
	    $      500,000 
	
	
	

	
	
	
	
	
	
	
	
	




	
	
	
	
	
	
	
	
	

	COMPONENT UNIT SCHOOL BOARD
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Operating Expenditures:
	
	
	
	
	
	

	
	Instruction (Line 9.10)
	
	
	 $    12,500,000 
	
	
	

	
	Administration, Attendance & Health (Line 9.20)
	
	           650,000 
	
	
	

	
	Pupil Transportation (Line 9.30)
	
	        1,250,000 
	
	
	

	
	Operation and Maintenance Services (Line 9.40)
	
	        1,850,000 
	
	
	

	
	School Food Services (Line 9.50)
	
	           751,000 
	
	
	

	
	Contributions to Community College (Line 9.60)
	
	               5,000 
	
	
	

	
	
	
	
	
	
	
	
	

	
	Total - School Operating Expenditures
	
	 $    17,006,000 
	
	
	

	
	
	
	
	
	
	
	
	

	Capital Projects
	 
	 
	
	 $      1,500,000 
	
	
	

	 
	 
	 
	 
	 
	 
	
	
	

	Debt Service
	 
	 
	
	 $         650,000 
	
	
	

	
	
	
	
	
	
	
	
	

	TOTAL - SCHOOL BOARD EXPENDITURES
	
	 $    19,156,000 
	
	
	

	
	
	
	
	
	
	
	
	




	CASE STUDY - PART 2A (FORM 100)

PART A - GENERAL GOVERNMENT EXPENDITURES (continued)

For Information Only:
	The county donates $100,000 to the Regional Airport annually to subsidize their operations.  They report this contribution in the General Fund under Community Development.  For Comparative Reporting Purposes, the Regional Airport is considered an Enterprise Type Authority.  The contribution to the Regional Airport was recorded on Form 610 Line 1.21 in the Airport Column. 

	The transmit file automatically links Form 610 to Form 700.  Since Form 700 accounts for General Government activity, it is not necessary to prepare an adjustment to Form 050 for entries to Form 610.


PART B - CATEGORICAL AID AND CHARGES FOR SERVICES

INSTRUCTIONS:

1)	Using the information on the next pages, post categorical aid and charges for services to the appropriate line and column on FORM 100.

Note: Refer to “2015 Final Completed Duwright Solution.xls” for completed Form 100 solution.

	Skip shaded lines.  This information will be used later in the Case Study.




	DIRECT REVENUES
	
	
	
	
	
	PART 2B   

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	The following information is summarized from the County's audited financial records.
	
	

	Applicable Line numbers are in parentheses
	
	
	
	

	
	
	
	
	
	
	
	
	

	GENERAL FUND 
	
	
	
	
	
	

	Charges for Services:
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	Commonwealth’s Attorney (2.20)
	
	              1,000 
	
	** Do not post amounts 

	
	Sheriff - Law Enforcement (3.11)
	
	              1,500 
	
	from gray shaded areas to

	
	Sheriff - Jail (3.31)
	
	
	12,500
	
	Form 100. Information

	
	Library (6.30)
	
	
	              4,000 
	
	is already posted on form

	
	
	
	
	
	
	
	or will be used later in 

	
	Total Charges for Services
	
	            19,000 
	
	the case study.

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Revenue From the Commonwealth:
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Categorical Aid:
	
	
	
	
	
	
	

	
	Other Courts (2.13)
	
	
	            27,000 
	
	
	

	
	Commonwealth's Attorney (2.20)
	
	              5,000 
	
	
	

	
	Fire and Rescue Services (3.20)
	
	            25,000 
	
	
	

	
	Game Warden (Other Protection - 3.50)
	              2,000 
	
	
	

	
	Health Department (5.10)
	
	              1,000 
	
	
	

	
	Welfare and Social Services (5.32)
	
	          150,000 
	
	
	

	
	Library (6.30)
	
	
	              9,000 
	
	
	

	
	Community Development Block Grant
	            50,000 
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	State Shared Expenses (Categorical Aid):
	
	
	
	
	

	
	Commissioner of Revenue (1.21)
	
	            78,000 
	
	
	

	
	Treasurer (1.22)
	
	
	            67,000 
	
	
	

	
	Board of Elections (1.30)
	
	            15,000 
	
	
	

	
	Clerk of the Circuit Court (2.11)
	
	            89,000 
	
	
	

	
	Sheriff
	 
	 
	 
	       1,000,000 
	
	
	

	
	Commonwealth's Attorney (2.20)
	
	            92,000 
	
	
	

	
	
	
	
	
	
	
	
	

	State Non-Categorical Revenue:
	
	
	
	
	

	
	Mobile Home Titling Taxes
	 
	            80,000 
	
	
	

	
	Grantor Tax
	 
	 
	 
	          110,000 
	
	
	

	
	Personal Property Tax Reimbursement
	       1,370,000 
	
	
	

	
	Communication Sales and Use Tax
	 
	          250,000 
	
	
	

	
	Budget Reduction in Local Aid - 
	 
	 
	
	
	

	
	    Reimbursed to Commonwealth
	 
	         (210,000)
	
	
	

	
	
	
	
	
	
	
	
	

	Total Revenue From the Commonwealth
	
	       3,210,000 
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	




	
	
	
	
	
	
	
	
	

	Revenue From the Federal Government:
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Categorical Aid (Pass-Thru Assistance):
	
	
	
	
	

	
	Commonwealth's Attorney (2.20)
	
	            18,000 
	
	
	

	
	Sheriff (Law Enforcement - 3.11)
	
	            25,000 
	
	
	

	
	Welfare and Social Services (5.32)
	
	          295,000 
	
	
	

	
	Community Development Block Grant
	          450,000 
	
	
	

	
	
	
	
	
	
	
	
	

	Non-Categorical Aid
	
	
	
	
	
	

	
	CDBG Grants (Administrative Portion)
	            30,000 
	
	
	

	
	Indirect Costs
	 
	 
	            10,000 
	
	
	

	
	
	
	
	
	
	
	
	

	Total Revenue from the Federal Government
	          828,000 
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	TOTAL - INTERGOVERNMENTAL REVENUES
	       4,038,000 
	
	
	

	
	
	
	
	
	
	
	
	



	SPECIAL REVENUE FUND
	
	
	
	
	
	

	COMPREHENSIVE YOUTH SERVICES ACT FUND
	
	
	
	

	
	
	
	
	
	
	
	
	

	State Categorical Aid (Other Welfare - Line 5.32)
	          500,000 
	←
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	COMPONENT UNIT SCHOOL BOARD
	 
	 
	
	** Do not post amounts 

	 
	 
	 
	 
	 
	 
	
	from gray shaded areas to

	Instruction:
	 
	 
	 
	 
	
	Form 100. Information

	 
	State Categorical Aid
	 
	 
	       9,750,000 
	
	is already posted on form

	 
	Federal Categorical - Pass Thru
	 
	          750,000 
	
	or will be used later in 

	 
	Federal Categorical - Direct
	 
	            25,000 
	
	the case study.

	 
	Charges for Services
	 
	 
	            98,000 
	
	
	

	 
	 
	 
	 
	 
	 
	
	
	

	School Food Services:
	 
	 
	 
	
	
	

	 
	State Categorical Aid
	 
	 
	            38,000 
	
	
	

	 
	Federal Categorical - Pass Thru
	 
	          255,000 
	
	
	

	 
	Charges for Services
	 
	 
	          535,000 
	
	
	

	 
	 
	 
	 
	 
	 
	
	
	

	TOTAL - SCHOOL BOARD
	 
	 
	     11,451,000 
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	






	CASE STUDY – PARTS 2A & B  
	(FORM 100)
	

PART C - INTERNAL SERVICES

The Data Processing Department is accounted for in the General Fund in the county’s financial statements.  As a result, it does not bill user departments for services.  For comparative reporting purposes, Data Processing is considered an internal service activity, and the UFRM requires internal service activities to be allocated to user departments. 

The Print Shop is accounted for using an Internal Service Fund in the county’s financial statements.  During the year, the fund bills user departments, generating charges for services.  The billing process automatically results in the allocation of costs to the user departments.  However, the UFRM requires the allocation of any profit or loss to the user departments.


	 INTERNAL SERVICE FUND - PRINT SHOP 
	

	  EXTRACTED FROM THE -  
	
	
	
	

	  STATEMENT OF REVENUES, EXPENSES AND CHANGES IN FUND NET ASSETS 

	     For the Year Ended June 30, 2015 
	 
	
	
	

	
	
	
	 Internal 
	

	
	
	
	 Service Fund 
	

	
	
	
	 Print Shop 
	

	   
	
	
	   
	

	 Operating revenues: 
	
	
	
	

	   Charges for Services 
	
	
	      210,000 
	

	
	
	
	
	

	 Operating expenses: 
	
	
	
	

	   Personal services 
	
	
	      100,000 
	

	   Fringe benefits 
	
	
	        25,000 
	

	   Contractual services 
	
	
	                      -   
	

	   Other charges 
	
	
	        75,000 
	

	   Depreciation 
	
	
	                -   
	

	
	
	
	
	

	           Total operating expenses 
	
	
	       200,000 
	

	
	
	
	
	

	           Operating income (loss) 
	
	
	         10,000 
	

	
	
	
	
	

	 Nonoperating revenues (expenses): 
	
	
	
	

	   Income on investments 
	
	
	                      -   
	

	   Interest expense 
	
	
	                      -   
	

	   State operating grant  
	
	
	                      -   
	

	   Operating contribution from Town of Littleburg 
	
	
	                      -   
	

	
	
	
	
	

	         Total nonoperating revenues (expenses) 
	
	
	                      -   
	

	
	
	
	
	

	           Income before contributions & transfers  
	
	
	               10,000 
	

	
	
	
	
	

	   Capital contributions - tap fees 
	
	
	                      -   
	

	   Transfers in  
	
	
	                      -   
	

	   Transfers out 
	
	
	                      -   
	

	
	
	
	
	

	           Net income 
	
	
	               10,000 
	

	
	
	
	
	

	 Net Assets at beginning of year 
	
	
	               30,000 
	

	
	
	
	
	

	 Net Assets at end of year 
	
	
	               40,000 
	

	
	
	
	
	




INSTRUCTIONS:

1)	The expenditures detail in Part 2A reports $500,000 total expenditures for the Data Processing Department.  Use the following information provided by the Data Processing Department to allocate data processing expenditures to user departments.  Increase expenditures in Column A for each user department.  Record a recovered cost in Column B for Data Processing equal to the total amount allocated (Line 1.23)  

		% CPU
	Department	Usage		DP Allocation	

	Total Per Part 2A	100%		___$   500,000
	  Commissioner of Revenue (Line 1.21)	20%		____  100,000	
	  Treasurer's Office (Line 1.22)	30%		____  150,000	
	  Finance Department (Line 1.28)	50%		____  250,000	

	NOTE:  When keying information into the transmit file, the preparer should enter recovered costs as a positive number on Form 100.  The transmit file will automatically subtract amounts in Column B when computing net expenditures in Column D.  However, we will enter this recovered cost as a negative number on the printed form.

SEE SOLUTION (100 Part 2C-1, DP Allocate)


2)	Using the information on the Print Shop shown in the Combining Statement of Revenues and Expenses, on the prior page post Print Shop revenues to Form 100 Line 1.26 Column B.  Post the Print Shop’s total expense to FORM 100 Line 1.26 Column A.  

SEE SOLUTION (100 Part 2C-2, Print Shop)


3)	The Print Shop’s financial statements report a $10,000 profit for the Print Shop.  Use the following information provided by the Print Shop to allocate the profit from the Print Shop to user departments.  Decrease expenditures in Column A for each user department.  Decrease recovered costs in column B for the Print Shop profit (Line 1.26).

	Department	Pages Printed		Profit Allocation

	Total Per Part 2A	100%		___$  10,000__
	Board of Supervisors (Line 1.10)	20%		____    2,000__
	Finance Department (Line 1.28)	50%		____    5,000__
	Clerk of the Circuit Court (Line 2.11)	20%		____    2,000__
	Fire Marshall (Line 3.20)	10%		____    1,000__

SEE SOLUTION (100 Part 2C-3, Allocate Profit)	


4)	Prepare an adjustment to Form 050 for the Print Shop internal service profit.  The entry should decrease Revenues and Expenditures in the General Government Column. 

	NOTE:  This entry is only needed when the internal service activity is recorded in an Internal Service Fund in the CAFR.

	NOTE: The entry to Form 050 may be either positive or negative depending on whether the Internal Service Fund had a net profit or net loss. 


	Internal Service Profit - Negative Adjustment to Form 050
	Internal Service Loss - Positive Adjustment to Form 050

5)	Prepare an adjustment to Form 050 to record recovered costs for the Print Shop internal service expenditures initially recorded in the Internal Service Fund.  The amount of the adjustment should equal total Internal Service Expenditures actually recorded in an Internal Service Fund in the financial statements.

	NOTE: Always enter recovered costs as a negative number in the General Government Column on Form 050 Revenues and Expenditures.

	NOTE:  This entry is only needed when the internal service activity is recorded in an Internal Service Fund in the CAFR.

SEE SOLUTION (50 Part 2C(4&5))


	CASE STUDY - PART 2C (FORM 100)

PART D - SHERIFF

Activities of the Sheriff’s Department include Courtroom Security, Law Enforcement and Traffic Control, and Correction & Detention.  The Sheriff’s Department may have any or all three of these responsibilities.  The expenditures for each of these responsibilities are reported separately in the Comparative Report, so preparers must allocate the sheriff’s expenditures and state shared expenses (reimbursements from the State Compensation Board) to the lines designated for these three activities. 

Transmittal preparers should contact the sheriff’s office to determine the amount of time spent on each activity.  

NOTE:  A ratio of estimated time for each activity compared to total time should be developed and used to allocate expenditures and state shared expenses.

INSTRUCTIONS:

1)	The expenditure information for the Sheriff’s Department was obtained from Part 2A.  Use the information below to post the sheriff's expenses which are allocated based on time spent in each activity.  

	The police cars are directly related to the law enforcement function and should not be included in the allocation process.  Post police car expenditures of $100,000 to Line 3.11 Column A after the other costs are allocated and posted.

	The Sheriff estimates that his departmental costs should be allocated to the following activities, based on estimated time spent in each area.  Post allocated individual amounts to the appropriate lines.

	
Function
	
	Personal Services
(allocation basis)
	
	Total Costs to Allocate

	Totals Per Part 2A
	100%
	$1,000,000
	
	$1,400,000

	
	
	
	
	

	Court Services (Line 2.12)
	 20%
	    200,000
	
	      280,000

	Law Enforcement (Line 3.11)
	 40%
	    400,000
	
	      560,000

	Jail Operations (Line 3.31)
	 40%
	    400,000
	
	      560,000

	
	
	
	
	


SEE SOLUTION (100 Part 2D-1 – Sheriff Exp)

2)	State shared expenses for the Sheriff’s Department used in Part 2B were $1,000,000.  Post the sheriff's state shared expenses allocated below based on time spent in each activity.

							        State Shared Expenses
	Totals Per Part 2B	100%	____$_1,000,000___

	Court Services (Line 2.12)	 20%	______200,000___
	Law Enforcement (Line 3.11)	 40%	______400,000___
	Jail Operations (Line 3.31)	 40%	______400,000___

SEE SOLUTION (100 Part 2D-2 – Sheriff Rev)

3)	Determine whether an adjustment is needed to Form 050 for this allocation.

Solution – No Form 50 adjustment because this is only a reallocation in general government operations; no change to the total financial statement amounts.

Notes for Information Only:
	To help ensure the accuracy of Form 100, the transmit Local Review sheet compares the amounts entered for the sheriff to a database listing the sheriff’s duties per the State Compensation Board’s records.  The transmit file will produce an error message if our records show the sheriff performs a certain function but Form 100 shows $0 on that line.  The transmit will also produce an error message if the sheriff does not perform a particular function, but Form 100 shows amounts on that line.

A second edit check will require the preparer to determine the reasonableness of amounts recorded by the sheriff.  The Local Review sheet will list the percentage allocated to Net Expenditures in Column D, and State Revenues in Column K for each of the three lines.  The percentages should generally be the same, or nearly the same, for both columns, unless there is a significant purchase that is function specific.



	CASE STUDY - PART 2D (FORM 100)


PART E - STREETS, ROADS AND BRIDGES


A capital project is defined as an expenditure of funds for the acquisition of land and buildings or the construction of major facilities having a relatively long life.  Examples of capital projects include buildings and new streets, roads and bridges.  Major improvements that increase the useful life of structures are also treated as capital projects, except for maintenance and improvements to existing streets, roads and bridges.

Capital projects, including the construction of new streets, are reported on Form 300.  Capital outlays, including the maintenance of existing streets, are reported on Form 100.  As a result, it is important that the locality maintain separate general ledger accounts for street maintenance and construction.

The county records all Public Work expenditures in the General Fund and funds these activities through local appropriations.  The expenditure detail used in Part 2A reports expenditures for maintenance of highways and streets of $690,000.  However, the general ledger account supporting this figure reports the following:

	Street Maintenance, Contractual Services				$490,000
	Construction of New Streets						  200,000



INSTRUCTIONS:

1)	Post the Street Maintenance expenditures to Form 100 Line 4.10 Column A.
SEE SOLUTION (100 Part 2E-1)

2)	Post the expenditures associated with the Construction of New Streets to the Streets column on FORM 300 Line 10.00.  
SEE SOLUTION (300 Part 2E-2&3)

3)	Increase Transfers from General Government on Line 6.00, in an amount necessary to balance the Sources and Applications for the project.  This is necessary because the County does not have a Capital Projects Fund and all the funding for this project came from the General Government.  (When the government has a capital projects fund, the funding will also come from any accumulated fund balance.)
Discussion only.

4)	Post an adjustment to FORM 050 - Expenditures to reclassify street construction accounted for in the General Fund.  This adjustment should increase expenditures in the Capital Projects Column by the total construction expenditures reported on Form 300, exclusive of transfers.  Reduce expenditures in the General Government column by an equal amount.
SEE SOLUTION (50 Exp Part 2E-4)



	CASE STUDY - PART 2E (FORM 100 & 300)


PART F - COMMUNITY DEVELOPMENT BLOCK GRANTS


Localities receive Community Development Block Grant (CDBG) Funds for a variety of purposes.  The nature of the project determines where the grant proceeds and related expenditures will be recorded in the transmittal forms.

Rent assistance and other community development projects that do not involve construction are reported on Form 100.  Construction and redevelopment projects, including the rehabilitation of homes owned by private citizens, are reported on Form 300.  Construction of water and sewer lines and other projects related to enterprise activities are reported on Form 600.

The county records all Community Development Block Grant activity in the General Fund.  The county received a sizable CDBG grant for housing rehabilitation projects.  The following information was extracted from expenditure and revenue detail used in Parts 2A and 2B:

	CDBG State Match Grant	$    50,000
	CDBG Federal Pass-Through Assistance	450,000
	CDBG Federal Pass-Through for Administration 	30,000

	CDBG Expenditures for Housing Rehabilitation 	400,000



INSTRUCTIONS:

1)	Post the grant activity (revenues and expenses) to the General Government column on FORM 300 Lines 1.00, 2.00 and 10.00.  Do not post the administrative portion.  The administrative portion of CDBG grants is always considered to be non-categorical aid.  We will post the administrative portion to Form 700 in Part 8 later.

2)	Increase Transfers to General Government on Line 11.10, in an amount necessary to balance Sources and Applications for the project.  

SEE SOLUTION (300 CDBG Part 2F-1&2)

3)	Post an adjustment to FORM 050 - Revenues to reclassify capital project activity accounted for in the General Fund.  This adjustment should increase revenues in the Capital Projects Column by the total CDBG revenues reported on Form 300, exclusive of transfers.  Reduce revenues in the General Government column by an equal amount.

4)	Post an adjustment to FORM 050 - Expenditures to reclassify capital project activity accounted for in the General Fund.  This adjustment should increase expenditures in the Capital Projects Column by the total CDBG expenditures reported on Form 300, exclusive of transfers.  Reduce expenditures in the General Government column by an equal amount.

	CASE STUDY - PART 2F (FORM 300)
SEE SOLUTION (50 Part 2F-3&4)

PART G - LANDFILL OPERATIONS (Non Enterprise Activity in Comparative Report)

The UFRM identifies thirteen activities that MUST be reported as enterprise activities on Form 600 for Comparative Reporting purposes.  All other activities must be reported on Form 100, regardless of how they are accounted for in the local government’s financial statements.  

The thirteen enterprise activities include:
 Water & Sewer				 Nursing Homes
 Water					 Coliseums and Stadiums
 Sewer					 Steam Plants
 Transportation and Parking		 Gas
 Airports					 Harbors and Ports
 Electricity				 Hospitals
						 Communication (Cable TV Svc)

The County operates a Landfill, which is accounted for in the financial statements using an Enterprise Fund.  Since landfills do not fall into one of the specified enterprise activities for comparative reporting, it must be reclassified as a general government activity and reported on FORM 100.  



INSTRUCTIONS:

1)	Using the information on the next page, post the landfill operating activity to FORM 100, Line 4.20.

	NOTE:  It is not necessary to post the operating transfer from the Water and Sewer Fund.  After the Water and Sewer Fund is keyed into the transmit file, it will automatically link the transfer on Form 600 to the appropriate Form.

SEE SOLUTION (100 Part 2G-1)


2)	Make the necessary adjustment to FORM 050 to reclassify Enterprise Revenues and Expenditures to General Government O&M.

SEE SOLUTION (50 Part 2G-2)


	CASE STUDY - PART 2G (FORM 100)




The following information was condensed from the Combining Statement of Revenues and Expenses used in Part 1.


								       Landfill  
								            Fund  
Operating Revenues:
	Charges for Services	$   850,000
	State Operating Grant 	     150,000

Total Operating Revenues	  1,000,000

Operating Expenditures:

	Personal Services	200,000
	Fringe Benefits	45,000
	Contractual services	120,000
	Other Charges	480,000
	Depreciation	   250,000

Total Operating Expenses	1,095,000

Operating Transfers from the
   Water and Sewer Fund	   300,000

Net Income	205,000

Beginning Retained Earnings	    20,000

Ending Retained Earnings	 $   225,000




PART H - LANDFILL CAPITAL ACTIVITY


In the financial statements, Enterprise Funds report the acquisition of capital assets and debt retirement on the Statement of Cash Flows.  Since these activities do not flow through the operating statement, it is necessary to consider certain information on the Statement of Cash Flows when reclassifying an activity from Enterprise Funds to the General Government for transmittal purposes.

The following information was extracted from the Capital and Related Financing Section of the Combining Statement of Cash Flows for Enterprise Funds:

									Landfill 
									Fund	

Principal Retirement - Bonds	$ 100,000
Interest – Bonds	  20,000
Purchase of Equipment	  50,000


INSTRUCTIONS:

1)	Post Debt Service activity for the Landfill to FORM 400 Lines 5.11 and 5.21.  Post in the General Government Column.
SEE SOLUTION (100 Part 2H-1)

2)	The preparer should ignore the purchase of equipment or vehicles appearing on the Statement of Cash Flows for the Landfill Fund.  The cost of equipment and vehicles has already been accounted for through the recording of depreciation expense on Form 100.

3)	Post an adjustment to FORM 050 - Expenditures to record debt service expenditures accounted for on the Statement of Cash Flows.  (When posting the “Per Financial Statement” amounts in Part 1, we posted revenues and expenditures/expenses per the county’s operating statements.  Since debt service expenditures for the Landfill Fund do not appear on the operating statement, an adjustment is needed to record this activity on Form 050). 

SEE SOLUTION (50 Part 2H-3)

For Information Only:

The Landfill Fund issued revenue bonds last year to finance the purchase of additional land for the landfill.  There were no debt issuances in the current year.  Likewise, the Landfill Fund did not engage in any capital projects (construction activity or land acquisition) during the year.  If the Landfill Fund had engaged in such activity, the county would have reported it in the Capital and Related Financing Section of the Statement of Cash Flows.  Adjustments similar to the ones made above for Landfill Debt Service would have to be made to record the issuance of debt and related capital project expenditures on Forms 300 and 050.
	CASE STUDY - PART 2H (FORM 400)


County of Duwright
Comparative Report Transmittal Forms
FORM 110


The County participates in a Regional Community Services Board (CSB) that provides Mental Health services to it and two other local governments.  The county acts as fiscal agent for the Board, and is responsible for preparing the Form 110 and distributing it to the other participating local governments.  The CSB is audited by other auditors, who have submitted their annual audit report to the county.  The county finance office prepared the Form 110.  


INSTRUCTIONS:

1)	Examine the Form 110 to ensure it was prepared correctly.  Information extracted from the CSB's audited financial statements is on the next page. 

	Each locality’s contribution should be recorded in Part A.  (Ensure that the total on Line 1.99 agrees to total contributions per the financial statement.)

	The CSB's revenues were recorded in the Totals Column in Part B.

	The CSB's expenditures were recorded in the Totals Column in Part C.

	The CSB's financial statements do not report any construction activity or other capital project expenditures.  If they had reported capital project expenditures, they would be reported on Form 310, not Form 110.

2)	Using the information contained on FORM 110, post the county’s share of the Joint Activity to the appropriate forms.  (Use the posting instructions on the bottom of Form 110, pages 1 & 2.  Post Form 100 activity to Line 5.20 and Form 200 as directed.)

	NOTE:  The posting instructions tell the preparer to post certain activity to Form 100.  The line number varies depending on the function of the joint activity.  The top right corner of the Form 110 provides a reference of the line number for each type of activity.

SEE SOLUTION (100 Part 3-2)

SEE SOLUTION (200 Part 3-2)


3)	The posting instructions on Form 110 contain the necessary adjustments to FORM 050 to reflect the additional revenues and expenditures resulting from the Joint Activity.

SEE SOLUTION (50 Part 3-3)




For Informational Purpose Only:

The following information was extracted from the Combined Statement of Revenues, Expenditures and Changes in Fund Balances in the Duwright Valley Community Services Board’s audited financial statements and used to prepare the Form 110.

Community
Services Board’s
General
Fund
Revenues:
	State Categorical Aid	$     500,000
	Federal Pass-Through Assistance	800,000
	Charges for Services	350,000
	Interest Income	30,000
	Contributions from Participating Localities:
	    County of DuWright	500,000
	    City of Muchland	250,000
 	    City of Littleburg	       250,000

	Total Revenues	$  2,680,000


Expenditures:
	Operating Expenditures	$ 2,600,000
	Capital Outlays	     50,000

	Total Expenditures	$ 2,650,000

Excess of Revenues Over Expenditures		$     30,000

	CASE STUDY - PART 3  (FORM 110)
	CASE STUDY - PART 3  
	(FORMS 110, 100, & 200)


County of Duwright
Comparative Report Transmittal Forms
FORM 200


LOCAL REVENUES

The County assesses real and personal property taxes as well as various other local taxes.  The County also receives revenues from licenses, permits and a number of other local revenue sources.  These local revenues have already been posted to Form 200.  


Note-	To help ensure the accuracy of Form 200, the Local Review worksheet compares the amounts entered on Form 200 to a database listing the types of taxes assessed by each locality.  The transmit file will produce an error message if our records show a locality assesses a particular type of tax but Form 200 shows $0 for that tax.


PART A - TAX RELIEF

The County offers tax relief to its elderly and disabled taxpayers.  During the year the County abated $75,000 in real estate taxes under this program.  Tax relief is accounted for as a reduction of revenue in the County's accounting system.  (The amount reported for real estate taxes in the locality’s financial statements are shown net of tax relief).

For Comparative Reporting purposes, general property taxes must be shown as if the tax relief had not been awarded.  In addition, the amount of tax relief must be reported as an expenditure on Form 100.


INSTRUCTIONS:

1)	Increase Real Property Taxes on Form 200 Line 1.10 by the amount of Tax Relief.  
SEE SOLUTION (200 Part 4A-1)


2)	Record Tax Relief as an expenditure on FORM 100 Line 5.31 Column A.
SEE SOLUTION (100 Part 4A-2)


3) Post an adjustment on Form 050 to record Tax Relief not reported in the locality’s financial statements.  The adjustment should increase Revenues and Expenditures in the General Government Column.
SEE SOLUTION (50 Part 4A-3)


	CASE STUDY - PART 4  (FORM 200)
	CASE STUDY - PART 4 (FORMS 100 & 200)


PART B - RECOVERED COSTS

The County’s jail has excess capacity and uses the excess to house state and federal prisoners.  The county receives reimbursements from the state and federal governments for housing prisoners, based on a per diem rate.  

The county records these prisoner reimbursements, as well as vendor rebates, as revenues in the financial statements.  For Comparative Reporting purposes, the county must net the recovered costs against the related expenditure line item.

The county’s financial statements report total recovered costs of $85,000.  However, the general ledger account supporting this figure reports the following:


	RECOVERED COSTS:

	    Reimbursements for Housing Prisoners (Line 3.31)		$75,000
	    Vendor rebates on new library books (Line 6.30)			  10,000



INSTRUCTIONS:

1)	Record recovered costs on Form 100 Column B on the appropriate lines.

	(The reimbursement for housing prisoners is recorded on Line 3.31 because the sheriff runs the local jail.  If the locality participated in a regional jail or the jail was operated by someone other than the sheriff, the reimbursements would be recorded on Line 3.32.)

	(Recovered costs are negative expenditures.  When keying information into the transmit.xls, the preparer should enter a positive number for recovered costs on Form 100.  The transmit file will automatically subtract recovered costs when computing net expenditures in Column D.)

SEE SOLUTION (100 Part 4B-1)


2)	Post the adjustment to Form 050 to reclassify recovered costs from revenues to a reduction of expenditures.  The adjustment should reduce both revenues and expenditures on FORM 050.

	NOTE:  When preparing this case study and keying information into the transmit.xls, recovered costs should be entered as a negative number on Form 050.

SEE SOLUTION (50 Part 4B-2)





County of Duwright
Comparative Report Transmittal Forms
FORM 300


The School Board is constructing a new elementary school this year.  The School Board accounts for the construction activity in the School Capital Projects Fund.

The following information related to the project was taken from the School Board’s Combining Financial Statements (shown on Part 1):

											School Capital
											Projects Fund

	Appropriation from primary government	$ 2,600,000
	(Note: For Form 300 purposes, you need to know the appropriation actually consists of: 

· Proceeds of State Literary Fund Loans (Line 3.00) $2,000,000
· Transfer from the primary government (Line 6.00) $600,000)
	
	School Construction Expenditures (Line 10.00)	1,500,000
	Beginning Fund Balance	0
	Ending Fund Balance	1,100,000


INSTRUCTIONS:

1)	Use the information on the School Capital Projects Fund from above to post Sources and Applications of funds for the school project to the Education column of FORM 300.  
SEE SOLUTION (300 Part 5-1)


2)	Post an adjustment to FORM 050-Revenue to reclassify the State Literary Fund Loan accounted for in the General Fund.  This adjustment should increase revenue in the Capital Projects Column by the loan amount.  Reduce revenue in the General Government column by an equal amount.  No manual adjustment is needed for the transfer amount of $600,000 because Form 050 automatically adjusts itself for all the transfers. 
SEE SOLUTION (50 Part 5-2)


NOTE:  Since the School Capital Projects Fund was originally reported in the General Government Capital Projects column on Form 050, no additional reclassification adjustment is necessary for the expenditures.  
	CASE STUDY - PART 7  (FORM 300)
	CASE STUDY - PART 5 (FORM 300)


County of Duwright
Comparative Report Transmittal Forms
FORM 400


GENERAL GOVERNMENT DEBT SERVICE

The County does not maintain a separate Debt Service Fund.  The County accounts for its debt service in the General Fund.  

The following information was extracted from the general ledger detail used in Part 2A:

        Fund Classification (per CAFR)		Principal	Interest

	General Fund  
	- Bonds (General Gvt. Lines 5.11 and 5.21)		$  225,000	 $   45,000
	- Capital Lease (General Gvt. Lines 5.12 and 5.22)		75,000	5,000

	- Literary Loans (Education, Lines 5.11 and 5.21) 		550,000	100,000

	Total		$ 850,000	$ 150,000


INSTRUCTIONS:

1)	Post Debt Service activity to FORM 400 for general government Debt Service.  (Add amounts to the Landfill Activity already posted to Form 400 in Part 2H.)

2)	Increase Transfers from General Government on Line 2.10, in an amount necessary to balance Sources and Applications for each column.  This is necessary because the County does not have a separate debt service fund and all the funding for these expenditures came from the General Government.  (When the government has a debt service fund, the funding will also come from funds set aside for the redemption of debt.)

SEE SOLUTION (400 Part 6-1&2)


3)	Post an adjustment to FORM 050 - Expenditures to reclassify debt service expenditures accounted for in the General Fund.  This adjustment should increase expenditures in the Debt Service Column by the total expenditures/applications reported on Form 400.  Expenditures in the General Government column should be reduced by an equal amount.

SEE SOLUTION (50 Part 6-3)

	The entry to record Landfill debt service expenditures on Form 050 was already posted in Part 2H.
	CASE STUDY - PART 6  (FORM 400)
	CASE STUDY - PART 6 (FORM 400)


County of Duwright
Comparative Report Transmittal Forms
FORM 500


The County and the School Board have various types of long-term debt.  The following information relating to long-term debt was taken from the County’s financial records.


		Long-term Debt	
		Enterprise	Education
	General Gvt	   Activities      	 Function 

General Obligation Bonds (term bonds)	4,000,000	-	-
Water & Sewer Revenue Bonds		2,500,000	-
Landfill Revenue Bonds	1,000,000	-	-
Literary Fund Loans	-	-	1,450,000
Capital Lease on Computers	-	-	500,000
Compensated Absences	-	-	50,000
Landfill Closure Liability			 500,000		-		-
     Totals	5,500,000	2,500,000	2,000,000


INSTRUCTIONS:

1) Post Long-Term Debt to Form 500 Schedule A.

2) Allocate Long-Term Debt by Function by completing Form 500 Schedule B.

Remember that the Landfill Activity was reclassified to a General Government Function in Part2G.  Post any debt relating to the Landfill to Line 10.00. 

SEE SOLUTION (500 Part 7)

Note: The posting and reclassifications on Form 500 do not affect Form 50.


	CASE STUDY - PART 7  (FORM 600)
	
	CASE STUDY - PART 7 (FORM 500)
	


County of Duwright
Comparative Report Transmittal Forms
FORM 600


The County maintains two Enterprise Funds for accounting and financial reporting in its Comprehensive Annual Financial Report (CAFR).  In addition to its Landfill, which was reclassified to the General Government for comparative reporting (see Part 2G), the County operates a Water and Sewer System.  



INSTRUCTIONS:

Using the information on the next page, post the Water and Sewer activity to FORM 600.

	NOTE:	When keying information into the transmit.xls, the preparer should enter a positive number for transfers to the general government on Form 600 Line 1.32.  The transmit file will net this amount against transfers from the general government to arrive at net transfers on Form 600 Line 1.39.

SEE SOLUTION (600 Part 8-1&2)


	CASE STUDY - PART 8 (FORM 600)
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The following information, relating to the Water & Sewer Fund, was extracted from the Combining Statement of Revenues and Expenses for Enterprise Funds used in Part 1:

										      Water And
										     Sewer Fund
Operating revenues:
	Charges for services	$   1,450,000

Operating expenses:
	General operating expenses	950,000
	Depreciation		 150,000

		Total operating expenses		1,100,000

Non-operating revenues (expenses):
	Interest expense	(50,000)
	Operating contribution from the City of Littleburg	25,000
	Interest income 		50,000

		Total non-operating revenues		25,000

Capital contributions – tap fees		4,200

Operating transfers:
	From the General Fund	175,000
	To Landfill Fund		(300,000)

		Total operating transfers		(125,000)

Net Income			$   254,200



For informational purpose only:

The following information, relating to the Water & Sewer Fund, was extracted from the Combining Statement of Cash Flows in the CAFR.  In prior years this was also reported on Form 600; however effective for the FY2013 reporting, the cash flows for capital and related activities are not reported on the transmittal forms.

										       Water And
										      Sewer Fund
Cash Flows for Capital Related Activities: 
	Capital Contributions	4,200
	Debt Principle Payments	(275,000)
	Acquisition and Construction of Buildings	(325,000)
	Acquisition of Equipment	   (25,000)
		Subtotal	 (620,800)

	CASE STUDY - PART 8 (FORM 600)
	

County of Duwright
Comparative Report Transmittal Forms
FORM 700

Form 700 summarizes all of the General Government Activity.  Most of the information on Form 700 is linked from other forms.  However, preparers must enter State and Federal Non-Categorical Aid, State Shared Expenses, and Non-Revenue Receipts.

INSTRUCTIONS:

1. Using the following information extracted from the revenue detail in Part 2B, post state shared expenses to Form 700.  
	Always post State Shared Expenses from the revenue detail and NOT from Form 100 Column K.  State revenues on Form 100 Column K include both state shared expenses and categorical aid.  Preparers should not include non-categorical aid on Form 100. 

			State	Other
		Shared Expenses	Categorical Aid
	State Shared Expenses (Lines 1.23.X): 
	Commissioner of Revenue	78,000	-
	Treasurer	67,000	-
	Board of Elections	15,000	-
	Clerk of the Circuit Court	89,000	-
	Sheriff	100,000		   -
	Commonwealth’s Attorney	92,000		-

2. Using the following information extracted from the revenue detail in Part 2B, post the following revenues to FORM 700.

	Non-Categorical Revenue:
		From the Commonwealth (Lines 1.22.X):
		Mobile Home Titling Taxes	80,000
		Grantor Tax	110,000
		Personal Property Tax Reimbursement	1,370,000
		Communication Sales and Use Tax	250,000
		Budget Reduction in Local Aid – Reimbursed to Commonwealth	(210,000)

		From the Federal Government Lines 1.3X):
			CDBG Grants (Administrative Portion)	30,000
			Indirect Costs	10,000

	Federal Categorical Revenue (Direct Assistance):
		School Aid	25,000

	Non-Revenue Receipts (Lines 2.XX):
		Insurance Recoveries	15,000
		Sale of land Parcel	5,000
		Proceeds on Capital Leases (equipment)	420,000

	Note:  Form 700 already has $4,000 posted in Insurance Recoveries from the School Board.  You should add the County’s portion to that.

SEE SOLUTION (700 Part 9-1&2)
	CASE STUDY - PART 6  (FORM 700)
	CASE STUDY - PART 9 (FORM 700)



County of Duwright
Comparative Report Transmittal Forms
Finalizing and Reconciling the Forms


ANALYSIS SHEET:

The Transmittal File includes an ANALYSIS worksheet that compares the current year amounts to those reported in the prior year.  Significant variances may indicate errors or omissions from the transmittal forms.  You are required to provide an explanation for all significant variances as indicated on the form with a double asterisk (**).  

Review the sample ANALYSIS worksheet on the Solution File.  Preparers may type explanations directly on the report or may attach a separate page.



LOCAL REVIEW SHEET:

The Transmittal File also includes a LOCAL REVIEW (Self Review) Report.  The LOCAL REVIEW report contains locality specific information provided by local directors of finance, state agencies, and other sources.  The report will produce an error message whenever the information in our database is inconsistent with the information in the transmittal forms or if the preparer needs to verify the inclusion of appropriate forms.  If errors are noted, return to the Forms indicated on the LOCAL REVIEW Report and resolve any errors or verify that appropriate amounts are reported.  If the error is due to incorrect information in our database, provide a brief explanation of the discrepancy in the notes section.

See sample Local Review Sheet for class discussion only.



FINAL REVIEW CHECKLIST:

Use the manual Transmittal Forms Review Checklist included in the Local Government Guidelines on the internet as another check before submitting the transmit file to the APA.


	CASE STUDY - PART 10A (ANAYSIS & LOCAL REVIEW)

County of Duwright
Comparative Report Transmittal Forms
Finalizing and Reconciling the Forms


When all transactions have been properly entered on the Transmittal Forms, the preparer should scan Form 50 Revenues and Expenditures for completeness.  Then use the Edit Checks and Verify worksheets to ensure the accuracy and completeness of the forms.  


INSTRUCTIONS for the Edit Checks Report:

1. Review the sample EDIT CHECKS sheets on the following pages.  The EDITS worksheet tests certain line items for key data.  If all information is included and in agreement with known variables, the report shows “THE EDIT CHECK REPORT IS COMPLETE.”   Otherwise if the report indicates errors are noted, return to the Forms indicated on the EDITS Report and resolve any errors or include explanations on the EDITS Report for any unresolved errors.

	There are two errors noted in the example:
Report school cafeteria revenues on FORM 100 Line 9.50 column M.
Report interest expense related to capital leases on FORM 400 Line 5.22. 


Corrections Explanation

· Examine the individual items that caused the error.  
· In this example, the school cafeteria revenues amounts were incorrectly reported on Line 9.40 (Operation & Maint).  The preparer should post the amounts into the correct Line 9.50 (School Food Services).  When the amounts are reported on the correct line this Edit error is cleared.
· NOTE: When correcting amounts posted to an incorrect line, you must copy and paste to the correct line.  Then delete out the improper amounts.  DO NOT cut and paste.  When you cut and paste, you change the formulas and generate other errors that you generally cannot correct without assistance from the APA staff.
· The second error indicates the capital lease interest expense is reported on the wrong line.  Post the portion of the interest expense that is for the capital lease on Form 400 Line 5.22.  
· When these corrections are made the Edit report shows “THE EDIT CHECK REPORT IS COMPLETE.”




[image: ]




[image: ]



INSTRUCTIONS for the Verify Report:

2)	Review the VERIFY Report on the following pages.  If the report shows “THE VERIFICATION IS COMPLETE”, the transmittal forms are in balance.  The APA will only accept transmittal forms with an error-free VERIFY Report. 

	There are three errors noted in the example:
(900,000) 	– Enterprise Activities Revenue (Form 600)
	(9) 	– General Government Expenditures (Form 700)
 900,000 	– Total Revenues (Form 050) 


Corrections Explanation:

· Examine the individual items that caused the errors.  
· For the third error shown on the Verify Report example, the Landfill fund revenue amount reported in the Total Enterprise Activities column was incorrect and did not agree to the Per Financial Statement column amount.  (Financial Statement amount $1,000,000; Enterprise Activities amount $100,000.  Difference $900,000=error on Verify.)
· Enter correct revenue amount of $1,000,000 On Form 50 in the Total Enterprise Activities column. This error is cleared.  This also corrects the first error shown on the Verify Report example.  The Form 50 Enterprise Activities Revenues now equals the Form 600 Line 1.99 total.
· The remaining error is caused by a $9 difference between the Form 50 General Government Expenditures and the Form 700 Line 7.00.  Since $9 is considered immaterial, simply change any expenditure amount on Form 100 by $9.
· When these corrections are made the Verification report shows “THE VERIFICAITON IS COMPLETE

LAST FINAL CHECK:

Always recheck the VERIFY sheet before submitting to the APA.  The transmit file is not accepted if there is an error on the Verify.
Submit the Transmit file, Auditor’s Report on Agreed-upon Procedures, and Annual Financial Report to the APA by the November 30 deadline.




[image: ]


                        UNIFORM FINANCIAL REPORTING MANUAL	Revised July, 1993
Chapter	4	Comparative Report Transmittal Forms
Section	4.2	General Instructions	Page 4-


	CASE STUDY - PART 10B (EDIT & VERIFY) 
	

County of Duwright
Comparative Report Transmittal Forms
APA Desk Review Comments


The Auditor of Public Accounts performs a desk review of every transmittal form.  If changes are needed, the APA returns the forms to the preparer for correction.  The preparer must provide a detailed response to each finding, including:

· the reason why the correction was made or not made
· the Form, Line and Column numbers adjusted, and the related dollar amounts. 
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COUNTY OF DUWRIGHT (REV 07-13)

AUTOMATED TRANSMITTALS 08/14/15 2132

EDIT CHECKS 10:59 AM EDITS

FOR THE YEAR ENDED JUNE 30, 2015

There are 2 errors.  Corrective action or explanation is required.

***  EXPLANATION FOR ERRORS FLAGGED  ***

Constitutional Officers - State Shared Expenses

1 O.K. Report reimbursement from State Compensation Board for Commissioner of 

Revenue on FORM100 line 1.21 column K.

See UFRM, Section 3.3.

2 O.K. Report reimbursement from State Compensation Board for Treasurer on FORM100 

line 1.22 column K.

See UFRM, Section 3.3.

3 O.K. Report reimbursement from State Compensation Board for Clerk of the Circuit Court 

on FORM100 line 2.11 column K.

See UFRM, Section 3.3.

4 O.K. Report reimbursement from State Compensation Board for Sheriff - Courts on 

FORM100 line 2.12 column K.

See UFRM, Section 3.3.

5 O.K. Report reimbursement from State Compensation Board for Commonwealth's 

Attorney on FORM100 line 2.20 column K.

See UFRM, Section 3.3.

6 O.K. Report reimbursement from State Compensation Board for Sheriff - Law on 

FORM100 line 3.11 column K.

See UFRM, Section 3.3.

7 O.K. Report reimbursement from State Compensation Board for Sheriff - Jails on 

FORM100 line 3.31 column K.

See UFRM, Section 3.3.

8 O.K. Report reimbursement from State Compensation Board for Commonwealth's 

Attorney as a shared expense on FORM700 line 1.23.1.

See UFRM, Section 4.7.

9 O.K. Report reimbursement from State Compensation Board for Sheriff as a shared 

expense on FORM700 line 1.23.2.

See UFRM, Section 4.7.

10 O.K. Report reimbursement from State Compensation Board for Commissioner of 

Revenue as a shared expense on FORM700 line 1.23.3.

See UFRM, Section 4.7.

11 O.K. Report reimbursement from State Compensation Board for Treasurer as a shared 

expense on FORM700 line 1.23.4.

See UFRM, Section 4.7.

12 O.K. Report reimbursement from State Compensation Board for Clerk of the Circuit Court 

as a shared expense on FORM700 line 1.23.7.

See UFRM, Section 4.7.
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COUNTY OF DUWRIGHT (REV 07-13)

AUTOMATED TRANSMITTALS 08/14/15 2132

EDIT CHECKS 11:11 AM EDITS

FOR THE YEAR ENDED JUNE 30, 2015

There are 2 errors.  Corrective action or explanation is required.

***  EXPLANATION FOR ERRORS FLAGGED  ***

Internal Service Activities

13 O.K. Allocate data processing activity on FORM100 line 1.23.

See UFRM, Section 4.3.

14 O.K. Allocate automotive/motor pool activity on FORM100 line 1.24.

See UFRM, Section 4.3.

15 O.K. Allocate central purchasing/stores activity on FORM100 line 1.25.

See UFRM, Section 4.3.

16 O.K. Allocate print shop activity on FORM100 line 1.26.

See UFRM, Section 4.3.

17 O.K. Allocate risk management/ self insurance on FORM100 line 1.27.

See UFRM, Section 4.3.

Mandated Activities

18 O.K. State law requires counties and cities to operate a building inspection program.  

Report related expenditures on FORM100 line 3.40.

19 O.K. Report revenues earned from building permits and inspection fees on FORM200 line 

3.30.

20 O.K. Report revenues and expenditures related to local health department on FORM100 

line 5.10.

21 O.K. Report revenues and expenditures related to Community Services Board on 

FORM100 line 5.20.

22 O.K. Report revenues and expenditures related to social services on FORM100 line 5.32.

23 O.K. Allocate education expenditures to FORM100 lines 9.20 through 9.50.

24 ERROR Report school cafeteria revenues on FORM100 line 9.50 

column M.

See UFRM, Section 3.3.

 Taxes 

25 O.K. Report penalties assessed on delinquent taxes on FORM200 line 1.43.    

See UFRM, Section 4.6.

26 O.K. Report interest assessed on delinquent taxes on FORM200 line 1.44.    

See UFRM, Section 4.6.

Debt and Debt Retirement

27 O.K. Report interest expense on FORM400 line 5.21.

28 ERROR Report interest expense related to capital leases on FORM400 

line 5.22.

See UFRM, Section 4.10.
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COUNTY OF DUWRIGHT (REV 07-13)

AUTOMATED TRANSMITTALS 2132

VERIFICATION REPORT 08/14/15 VERIFY

FOR THE YEAR ENDED JUNE 30, 2014 11:21 AM       PAGE 1 OF 1

There are 3 errors.  Corrective action required.

     Transmittal Form Reference Amount Difference Error/OK

Form 050: Revenues, Total General Government - O&M 28,270,000 $               

Form 700: Line 4.00 28,270,000                   -                       OK

Form 050: Revenues, Total General Government - Capital Projects 3,300,000 $                 

Form 300: Line 9.00, Total Column 3,300,000                     -                       OK

Form 050: Revenues, Total General Government - Debt Service 1,120,000 $                 

Form 400: Line 4.00, Total Column 1,120,000                     -                       OK

Form 050: Revenues, Total Enterprise Activities 504,200 $            

Form 600: Line 1.99, Total Column 1,404,200             (900,000)        Error

Form 050: Expenditures, Total General Government - O&M 27,628,000 $       

Form 700: Line 7.00 27,628,009           (9)                   Error

Form 050: Expenditures, Total General Government - Capital Projects 2,200,000 $                 

Form 300: Line 13.00, Total Column 2,200,000                     -                       OK

Form 050: Expenditures, Total General Government - Debt Service 1,120,000 $                 

Form 400: Line 9.00, Total Column 1,120,000                     -                       OK

Form 050: Expenditures, Total Enterprise Activities 1,150,000 $                 

Form 600: Line 2.99, Total Column 1,150,000                     -                       OK

Form 100: Line 10.00, Column L Direct 25,000 $                      

Form 700: Line 1.33.9 25,000                          -                       OK

Form 050:       Revenues (Subtotal , Per Financial Statement Column) 42,574,200 $       

Form 050: Revenues (Sum of Subtotals, All Other Columns) 41,674,200           900,000         Error

Form 050: Expenditures Subtotal, Per Financial Statement Column) 40,473,000 $               

Form 050: Expenditures (Sum of Subtotals, All Other Columns) 40,473,000                   -                       OK


